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Acknowledge receipt

Acquittance roll
Acting allowance
Acting incumbent
Acting in his discretion
Acts of commission
and omission
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Active list
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Additions and alterations
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Adjustment of account
Administrative approval
may be obtained
Administrative control
Administrative convenience
Administrative functions

Administrative staff

Admissibility of questions
Admissible under

the rules
Admitted to evidence
Advance copy

Advances repayable

Advantage, to take
Adverse comments
Advisory and
Co-ordinating functions
Affair, settlement of an
Affairs of the Union or
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Affirmation, solemn
Affirmative statute
Affront, to take as an
Aforesaid terms
Again and again

now and again
Against Public interest

Age of retirement
Age relaxation
All concemed to note

Alleged misconduct
All-embracing
All-inclusive quotation
Allotment of funds
All-out effort

Al rights reserved

All-round improvement
Allowed by law
Alteration, material
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and discipline
Amending notification
Amendment of a
substantial nature
Aminities provided by
Government
Amount over-due
And in any case

Any contravention of
this rule

Any other law for the
time being in force
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Appropriate action
Appropriate legislature

Approved service

A revised memorandum
is put up as desired

Arrears statement

Arising therefrom

As above

As a matter of course

As by law established

As directed

As enjoined

As early as possible

As far as circumastances

permit
As far as permissibie
As far as possible
As far as practicable
As for instance
As for, as to (as for his
qualification)
hereinafter defined
As hereinafter provided
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As in force for the
time being

As laid down

As may be considered
expedient

As may be mutually
agreed upon

As may be necessary

As may be prescribed

As may be specified

As modified

As nearly as possible

As of right

As presented to the
Legislature

As proposed

As provided by law

As regards
(as regards his post)
As required
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As spoken HOEJLY, DYER

As the circumstances of B HORHOK o
the case may require  ©SIBDIEY
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Attached fo

Attachment, liable to
Attention is invited to
circular No.. . “ dated...

At the instance of

At the instance of A.G.

At the latest

At the option

At-earliest convenience

Austerity measures

Avail of (to avail oneself
of the opportunity)

Avalil, the plea will not
Avoid the risk of
Avoidable delay

Await

Await further comments

Awaiting decision
Await further report

Awaiting approval
Awaiting orders
Await reply
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Bad books, in one's
Bad faith, done in
Bad in law

Bail for good conduct
Balance available
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Balance of power
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Bar, at the bar of the
public opinion
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Basic needs

Basic scale of pay

Beat of the drum
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Be inoperative
Beneficial effect
Benefit, for public

Best belief

wdren B0
ePLPTPADS (Dresdo
FLeE adseo S8,
HED@ero Do
S0 DEF0

to the best of one's belief Sogeg DaxRo D

(to the best of my

knowledge and belief)

Better accpet
the proposal
Better had
(had better taken
F.D's advice)
Beyond reasonable
doubt
Beyond reach
Beyond the control of
Body of letter
Bonafide mistake
Bottle neck
Bottom, to get to
(to get to the bottom
of the matter)
Breach of contract
Breach of discipline
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Breach of faith SEE %o

Breach of law BPRIVPS)B0

Breach of orders ASHHe Bgrsd
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Business of Government (@gbé Ss5:580
By order of the Govermnor KS3GHred a8y ooe
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(To) call for
recommendations

Call to account e 8%



Call upon to show cause Soeeonk 8%
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Careful comparison  ee&me S0Fe)bo
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Cease to have effect  (DgrSEdrESr0, ®en
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Circulate and then file

Circulateed for eliciting
public opinion

Circulate and then
deposit
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Clear and concise
Clear evidence

Clear notice of a week
Clearly expressed
Clearly worded proposal
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Closing of the function
Closing speech
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Coercive measures

Collection charges
Collection of data

Collective expression of
opinion

Collectively responsible

Combined operation

Come into operation
Commemorative medal
Commendatory letter
Committed for trial
Committee of privileges

Commitee of ways
and means
Common good
Common interest
Common irregularities
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Concrete example
Concurrence of the
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Construed, shall be
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Despatch

Detatched view
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Final decision when
arrived at will be
communicated

Finally disposing
of the matter
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Fixation of pay
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consider the proposal
favourably

May the department be
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informed accordingly ~ 8ena)

May take cognizance of

Means, by all

Means, by no

Measure (to take
effective measures)

Measures adopted

Medium of instruction
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Meet the requirements

Memorandum under
reference

Mentioned above

Merits of each case,
on the

Method of disposal

Method of procedure

Military decoration
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Minimum of the time-scale £ 3% sPe0

Ministerial duties
Minute
Minute of the

Chief Minister
Minutes of the meeting
Misconduct, gross
Mistake of fact
Moderate language
Moderate means
Moderate speed
Moderate view

Month to month
Moral obligation
My dear
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My dear Madam
My dear Sir,
My dear Sirs..

Narrative of the case
Narrow escape...
National security
Natural born subject
Natural consequences
Natural presumption
Nature of the allegations
Nature of the work
Necessaries of life
Necessary action

Necessary precautions

Necessary report is
awaited

Needs close supervision

Neglect of duty
Negligence, gross

Negligible quantity
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Net amount payable DYOBRONS VBB Jwdo

Next working day oBde3 HVBRo
No action necessary, %5 b ©I380 B
File e FcHod

No admission except on @5s°08 aXaFBos 8
official business 3o St

No further action is Q BBTr8 BB
necessary SHBoBL

No knowledge or information 89c5th, dEeerso B

No suit shall be maintained aegesso VBFO[TD

Nominal difference THEPED Boe, d5Eeso

Non-cognizable offence DPest RISTEEPIOS™R),

OHTB0/380

Normal working hours ~ Jr&imiy $0B¢en (Kotren)
Not available 0gfsorde 8

Not contemplated in  $e0359/ werosd edbs5:58
Note of dissent DT S, DBVee
Note of protest G630 KPS [ QBIS e
Nothing in this article & ©§&800E" ©EoTd,

shall prevent lalerilat
Notice inviting tenders ~ Bosgs e
Notice in writing 098 S8 (JrSS,epddo)

Not consistent with eogded® 3d S,
any of the provisions of Srodar Soze,
Not with standing ©oH% HHor A 6IY

anything to the contrarv




Nuisance, public

Null and void

Qath of allegience

Oath of office

QOath of secrecy

Objections have been
dealt with

Observance and
performance

Observations made
above

Observe punctuality

Obtain formal sanction

Obvious meaning
Of a formal character

Of any description
Of a public character
Of a routine nature
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Oftence punishable in
accordance with law

Offensive expression

Office accommodation
Office, duties of

Office of profit

Office submits

Official communication

Official functions, in the
discharge of..

Official purpose

Official secrets

Official Statement

an official statement

was issued
Officially recognized
Officiating service

Of the kind mentioned in
QOld-age pension
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Omission, accidental oSt INS &S0, SBOSH,
H0;:BoSto., aDloSEO

On account of. © 525600

On approval BP0 DN

On ceasing to hold office HBVHOE DEODS
S, DED Dol

SORD Sz
On grounds of. 8 8w OB
On merits e 8
On the other hand ©EPSTE, DI
Operational costs NG Sees Hhnen,

3%&&9 E.’);dﬁao
Opprotune moment Q@D LS SPe0,

SAS Jddho

On reasonable grounds SoBS SPEePOS
On such terms and B80S DdUVSEDT SOV

conditions NOPIL PRI,

as he thinks fit el OFSINEY
On relief by 58y DO e
On the advice of (PerP0) DO DS
On tha contrary ©oth% o
On the ground of senicrity Q8¢ wErdore
On the line of 8 PSR
On the whole SwSoants

On their own initiative ~ S0o8e 8°&0,20 TOS R



One year's completed
service

Operative part

Operative part of the
document
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Opportunity, at the earfiestJrgiRod08 S SO

orders passed

Order, in good
Owener's risk, at

Partial acceptance
Part-time course

Passed for payment

Passive resistence

Pending orders of the
Gowt.

Pending decision

Permission in writing

Personal attention is
required

Personal use
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Physical fitness 888 @rifEe $8%BH,

Certificate S Hgo
Place of public entertainment (e DI tSge0
Please comply BHBD e3osod
Please discuss BAHBR SOoSod
Please examine the  SCHTV (DBESD
proposal H68D0508

Please give early attention to $s56° (8% m508
Please put up with BOHTD JsoEes

previous papers SEeeod’in HoHod
Please refer to BcHBD ol
Please speak BoHDD Srepiod
Please take a special ~ SaHB% (H&gEore
note of Koosod
Please treat it as most  &50HTR SEHIEJHADOMT
urgent 200KBotol
Point at issue D98 &%) / BRSIH
SN ®odo
Point of law agcﬁ:m@go%o
Police custody DO o, 838
Policy, matter of AP DREDO

Policy, question of IS (@), Vg

Practicable, as far as  DBK0858%, esdabans
DS

Practical experience  @SSeIeEE obgido



Practically experienced
Precisely expressed
Precise account
Preference, in order of
Preferential treatment

Prejudically affect, to
Prerogative of mercy
Prescribed form
Preventive detention
Previous approval
Previous history
Prior sanction
Priority list

Private enterprise
Probable cause
Procedure to be adopted

Process of elimination

Process of law
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Production work
Progressive change
Proper course
Proper custody

Proposed amalgamation

Proprietory right
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Prospective requirements ) &530°e0, S0

Provided that nothing
in this clause shall be
construed as
Provision shall apply
(Mutatis Mutoandis)
Provision to the contrary
Provisional expenditure
Published for general
information
Punitive police
Purporting to be done
Pursuance
In pursuance of
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Qualifications for an Office 665§m§,6, HBD el

Qualified acceptance  35& 388 wohseo

Qualifying service SN DB, ©FEIY
a8%sro0

Question in issue BH8E° &%) B, 5,
©030

Question of constitutional Tres0r No20HS (DE)

law

Question of fact TeRaP0d DXADo
Question of law TaHARA0, Fasrodo
Question shall be referred oy 68 ABoTrd
Questionable ROBPSE 8, SO/
antecedents BDAPAOBHAS FroySoE
R
Redical change S K8y, Ere08RFS
St
Raise army Q5 DAwBBes
Raise loan ORPBA
Raise objection e85 Bodko

Raise substantially BARADD HFDosEo
the same issue

Random sample survey drSorr Sdurare
38803




Rank and file

Rank, reduced in
Rash act

FErRy P B
DerdSo

For SA0DS
EolErtn S5

Ratification of boundaries dgen 8% $BeEe

D880
Rationalization of DOFDL B LEHKSe
industries
Ready reference DEBRDE0, BT SrH
Reason THY, 600
by reasons of SPBEOMP, P& S
Reasonable belief R PHEDS DEd0

Reasonable care
Reasonable cause
Reasonable ground

for thinking
Reasonable opportunity
Reasonably satisfied
Reason to believe
Reasons beyond control
Receipt, acknowledge
Recent occurrence
Reciprocal basis

Recognition already
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Recognition will be
withdrawn
Recognized by law

Reconciliation of figures

Reconciliation of
discrepancies
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Record reasons in writing Sedeeesd T° G0t

Recourse

to have recourse to
Recurring expenditure
Redeeming feature

It has one releeming
feature
Reduce to writing
Reduce in rank
Reference

Reference to High Court
with reference to
Referred above
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Re-fixation of pay
Refreshers course

Regards, as
as regards his
qualifications
Regret
to express regret
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Regular course of business, in JaHd se8s DerSoé®

Reqularly maintained

Reimbursement of
medical expenses

Rejected

Relating to the period in
question

Relaxation of rules

Relevant documents

Relevant evidence
Relevant facts

Relevant figures
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Reliable data

Reliable information
Relief measures
Relief shops
Relief works
Relinquishment
of charge
Remain in force
Remarks, adverse
Remedy, proper
Remission of revenue
Remit a sentence
Remit money
Removal
Removal from Office
removal of restrictions
Render
to render a service
to render oneself liable
to render oneself liable
to punishment
Repairs and renewals
Reply not yet received
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Report e IO, FBeodo
to report for duty a8%K08® B
to submit report QBBE 580
Representation in writing (@& JROE
Repugnant to the context SoEOIS (HAETODS
Required, as JONV0Y, SPHON B
Requisition of land AVt ATV
OHSE0E® (&PotHey
Reservation of posts assm;m Beranod)
Residential purposes Qe Koo (DA resren
Restitution, writ of L) @é@;m, oy
Restraining order QE°GoH SELx, :)f;mbg
Resumption of duties ~ argiiSeds 8OA BHE
Retrenched personnel ShoSlS
a&% RSB0, &b’y
Retrospective effect S8 000 BBodeY
Retumed duly endorsed o6y T% 88A

HOHEDSE
Review Jabg, DSOS
Review of judgment 8% HIBSE° 650
Review of orders DSHSre JSESEPES0,
RaDg

Right to Constitutional ~ oresegord (B88dbe &)
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Risk, at owener's SHard JQ erggsoR
to run the risk of

Rough calculation D BY) Sepw
Routine case e SgR¥Bo0,
FEBIRCD0, edaeen
dnddo
Rule Qehdo
as rule DeechBore, AHIeRHIE0
In accordance with the rules QcHdrS88 eorvwore
Service rules &&%K DADErSe,
NP AEDIrSE
rule-making control  DcdHErenHaty,
lewlells hioidalsyele

Ruies of procedure so8s QGRS Aahdren

Rules and requlations  Qd%sd Jdeoden

Rules of Business 08 Qe

Rules made thereunder w808 32 DaHEPS

Ruling from Government (5¢b&toiol esddo
should be obtained  Sromed / Krdoh Srorred

S
Safe custody RBESDR 52059, g|E5es
Ghomen
Safety, public LGS, (HerSEes

Salient features BTS oFeren




Same e
In the same manner ®3 JSore

Sanction o
Sanction of law agcﬁw@ D00, BRIDLO
Previous sanction FPBRI0B*LD, OO
2P0t o

Sanction is hereby PESI880 B8
accorded to the grant  Sooes®%) AXINE
of honorarium

Sanctioning authority  ooe™% IR ©6SO,

Aoty
Sanction is hereby S0 DHoael
accorded IO
Sanctioned as proposed (HBFBoDKO8T
SoeBoN8.
Satisfy the conditions ~ J&eberd Arelo
Save as otherwise QRore DododelNey
provided &)
Save in cases Soloed® 83
Saving clause QSSPono seer
Scale of pay 38538, I88H e
Search party @?f}f}éca gotio

Searching enquiry oY DS
Seasonal requirements &G S’ HHIT
Seat of Justice AOB0



Secure, to render
Security arrangements
Self-contained note

Self-contained note is

put up
Self-explanatory draft

Sense of duty

Sent herewith as

directed/desired
Sequence of events
Serious notice, to take
Service

Service of the country

Service of the summons
Set

To set apart (the sum)
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To set aside (the orders (B (B0

of lower court)
To set up (a committee)
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Shall be construed

accordingly
Shall be deemed
Shall be lawful
Shall be void

Shall have effect

Shall have force and
effect

Shall not be called in
question

Short-cut method

Show cause, to

To show cause why
action should not be
taken against him

Side of question, another

Signed and sealed
So as to ensure
So far us
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So far as consistent D20’ ®DDBoM
with the provisions &) B

So far as may be Hotd DS

So far as practicable  ©58e D HEH

Speak Sretoertd, (D0oA0D

Specific purpose QBN Siee

Specific Relief AR HoIFELo

Specified date DPRD BB

Sponsoring authority  (F*808oH wHSB,

BELEIALYS

Standard of qualifications @8&e (Hdreso

State Guest 29808} 08

Statement of the case S0 KB0DN DSBes,
(Please prepare a 80 D58

statement of case)  BDHBes SATH IaHod
Stay of proceedings SEe Dengyie
Stay orders Denie eEsxe, N
a&AxeD
Strict measures, to take 63 SEsen BHEK
(Unless strict measures (s sedgseraredey K6 .
are taken against Ssen 808 D
these activities)
Strictly adhere to &. &, 80 008,
pOYSore o
Strictly prohibited puSore AFTATOATNA



Strictly speaking pNBore Srepced) I3

Stricture, to pass o9¥odowd, sdne
80
Subject matter ®0d0, JX33DHo

Subject-matter of a motion (PBIBIDAEDHO

Subject noted above 2R 8ODI DHADo, ®odo

Subject to such condition &¢ S8 ol

Subject to the approval of s3roed8 &l

Subject to the provisions DTN HID,
Deodsed ol

Submitted for approval  &3ro deo Vb B0,
i SRR AT AN N A AT A

Submitted for éafﬁoa‘go 35880
consideration
Submitted for information J&eardo Jdvdo
SEe) el AN

Submitted for orders  @&8xES VBBODIL
Submitted for perusal  HBBeS AbBo JBBOVKE
Submitted with reference 3083 Jeope

to adixe (s
orders on previous page IBODKE
Subsequent reminder ~ $Hard HHD By
Substantive appointment grabDI a&%Ko
Substantiate charges, to 8% JEPODHED,
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Subversive activities ~ DEROVE SGge0
Such orders as may  ©$H550 8D et
appear necessary
Sufficient cause SAK50S SPBEs0
Sufficient experience and $A% e&gto, éﬁgw
standing
Summary disposal D8 HO)BO
Summary of the case  BHo$sro, rTrod0
Sum payable 3o AN o
Sundry receipts, DY Traten
Supercession of, in Bt
(In supersession of (S8 Ghtngen cScsma

previous orders) D)
Supervisory control HBEHEE Doho(ges
Support of, in 206D, oD
Suspended lien odsee0 DO BodS D

Suspicion, reasonable  H3P&HEDE JenHe
Suspicious circumstances SoGERNERD D8RS
Systematic compliation  (Esbe Bo¥eo, Ert)
System of working A eFes D8

Q

T

Table of Contents DRI DY
Table of precedence  SyeomH8 KoY



Tabular form, in
Tabular method
Tabular statement
Tacit acceptance

Tacit assent

Tackle a problem to

Tactful handling
(Tactful handling of
the strike situation)

Take action against, to

Take advantage of, to
(take, advantage of
one's official position)

Take cognizance

Take effect

Take exception

Take the initiative

Take such measures as
may be necessary
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Taxation, exemption from S0l HHFawoY

Technical error
Technical objection
Technical qualification

N
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Technical terms
Technical training
Technical words
Temperate lanugage
Temperate and
courteous language
Tentative proposal
Tenure of appointment

Tenure of office, during
his Termination of lien

Terms and conditions

Terms of reference

Territorial jurisdiction

That is to say

The bill be circulated for
eliciting public opinion

The Bill be referred to a
select committee

Then existing

Then in force

Therefore

The undersigned is
directed
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This is to centify that S0tHSreonT

%) D8BoSEDSA
Through proper channel (EXSroes, $33 &rgodt
Till further orders SDTE agbnen ST I8
Timely information $5re0s® Sdrago
©oSEAL0
Top priority OS50S (PTHro

To the best of ability 38 Sobd
To the best of belief  HBFPY DKo,
DEL0DD DB
To the effect that WEP, YAPOMT
(Government have SIFOre (@HEHEI8 Hod
received complaints 10 ©obob

the effect)
Transitional period DORBY sPe0, VohSTe0
Treatment of a subject DXSDH DSBes
True copy NOALS SBew
U
Unathorized use XY AITeK0,

OXHSE IV@rKO
Unavoidable delay OUTPLDN BORKO
Under certificate of posting £¥%0R 989845 &r0b
Under consideration ~ $88e36° &%)
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Under his hand and seal ©&9 HSo8%08°, Sn($a®

Under intimation to this
office

Under paragraph

Under reference

Under the supervision of

Unforeseen
circumstances

Uniform increase

Uniformity in procedure

Unlawful assembly

Unless the context
otherwise requires

Unless otherwise
provided

Unless there be
something repugnant
in the subject
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Un-remunerative scheme ergidsosed Hisso

Until further orders

Until provision in that
behalf is made by or
under an Act
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Unusual delay

Urgently required
Utmost care

Vacant post
Vague objections
Valid reasons
Validity of passport

Vanance, is at
Vanety of subjects
Variety Programme
Varying degrees, in

Venue of meeting
Verbal alteration

Verbal orders

Verdict, general

Verification of accounts

Verification of
antecedents
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Vested interest ) BAredo

Vesting orders IRcHE SREe,
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Vide letter No. Soggiie By ol
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Violation of law AP0V, 6
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Virulent epidemic BEDI wotoaTB
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Waiting list
Waive recovery

(the re-covery of the
loan was waived)
Want of funds

Want of means of
livelihood

Warrant of detention

Warrant of precedence

Watch and ward
Wear and tear
Weeding list
Well-being

When required
Whichever is earlier
Whole time servant
Wholly illegal
Wholly or partly
Wilful neglect
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With costs
With due regard
With reference to
With reference to
your letter
With retrospective effect

With the approval of
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Withhold consent
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Within the a reasonable time X85 oo &%%He

Within the discretion of
Within the jurisdiction of

Within the mening
of this rule
Without any reference
Without assigning
any reason
Without delay
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Without distinction
Without permission
Without prejudice to
the generality of
Words and figures
Work in hand
Wrongful confinement
Wrongful seizure

X-Ray examination

Year ending

Year to year

Year under report
Your Excellency

Yours faithfully
Yours sincerely
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Zeal
To do work with zeal
Zero-hour
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